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PURPOSE: To establish a policy regarding the length of time records
must be kept in accordance with applicable state and

federal laws and regulations.

NOTES : None

DEFINITIONS: Outpatient Medical Records - For purpose of this policy,
outpatient medical records includes clinical charts,
mental health rehabilitation technician charts,
Adolescent Habilitative Learning Program (AHLP) charts,
Mental Health Services Act (MHSA) programs charts, and
Vista Sands Socialization charts.

POLICY: All ICRHS mental health outpatient medical records are
maintained for twenty-five years after the date of

discharge.

The destruction of all mental health outpatient medical
records is done by the Medical Records unit, following
state and federal confidentiality guidelines.



